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STATE SERVICE SCsPDS@la.gov
1 TYPE OF REQUEST

Check appropriate request boxes. If master job description, please attached master list of positions.

< UPDATE [ ] AGENCY APPEAL [] MASTER ___ # requested

[ ] JoB CORRECTION  [] 5.3 APPEAL [ ] CAREER MAJOR AGENCY CODE & POSITION NUMBER
PROGRESSION GROUP PERSONNEL AREA CODE 50371211

[C] NEW POSITION 0700-0276

CURRENT OFFICIAL JOB TITLE (IF POSITION IS IN A CPG, LIST CAP OF ALLOCATION) CURRE;‘ST ;’;:'—EVEL CURRENT OFF:'LCZ':\l'-;ggCODE

Environmental Impact Manager 1 )

REQUESTED OFFICIAL JOB TITLE REQUESTED PAY LEVEL REQUESTED OFFICIAL JOB CODE

2 INFORMATION REQUIRED FOR NEW POSITION ror 14 Gov HCM AGENCIES ONLY
ORGANIZATIONAL UNIT NUMBER WORK PARISH

PERSONNEL SUBAREA EMPLOYEE GROUP (CHOOSE ONE)
(] FTHOURLY
[] FTSALARY

[] PTHOURLY
COST CENTER GRANT FUND WBS ELEMENT ORDER

3 GENERAL INFORMATION

EMPLOYEE'S NAME — LAST, FIRST Employee Qualifies For Job HUMAN RESOURCES CONTACT

vacant ves [Cwno Jennifer Mizzell

AGENCY/DEPARTMENT — OFFICE — DIVISION HUMAN RESOURCES TELEPHONE

DOTD/Office of Engineering/Environmental-Section 28 ( 225 )379-1902

OFFICIAL TITLE OF SUPERVISOR DIRECT SUPERVISOR'S POSITION NUMBER HUMAN RESOURCES EMAIL

Environmental Impact Manager 2 00086677 Jennifer.Mizzell@la.gov

4 COMPARA PO 0 positio e or id duties to ositio
INCUMBENT NAME POSITION NUMBER OFFICIAL JOB TITLE / AGENCY

Robin Daigle 110033 Environmental Impact Manager 1/DOTD

5 SUPERVISORY ELEMENTS ORGANIZATIONAL CHART MUST BE ATTACHED

[X] DETERMINES WORK ASSIGNMENTS RECOMMENDS HIRING/PROMOTIONS TRAINS STAFF
NUMBER OF DIRECT

B REVIEWS AND APPROVES WORK ~ [X] PREPARES & SIGNS PES RATING APPROVES LEAVE SUBORDINATES

6 ATTACHMENTS Check to indicate attachments.

Organizational Chart (required) [X] Duties / Responsibilities (required) [] comments [] MID Pasition Numbers [ ] Contracted Personnel Form

7 SlGNATURES Sign and print below.

| certify that the information in this document is true and correct to the best of
my knowledge.

DATE

o O

| certify that | have reviewed the position description. | disagree with a portion of
EMPLOYEE the contents and have attached comments.

DATE | certify that | agree with this document.
| certify that | have reviewed the position description. | disagree with a portion
e
DIRECT SUPERVISOR :J. of the contents and have attached comments.
[} “f

/

Ox

DATE

APPOINTING AUTHORITY (Required) 3 B 1 certify that 1 agree with this document.
(?"‘ - :2 | certify that | have reviewed the position description. |
D oA
. . N e disagree with a portion of the contents and have attached
. [ . l A - \(\l V\ ': / ‘F/ N2V /! .)j /Y'} comments.
N | Aoy, £y ‘/}j’; - AAUY)
PRINT NAME AND TITLE OF APPOINTING/AUTHDRITY
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8 JOB DUTIES AND RESPONSIBILITIES

Provide a brief statement describing the function of work or reason why the position exists. List duties indicating the percent of time spent for each area of
responsibility. If applicable, describe any unusual physical demands and/or unavoidable hazards of the position. Attach additional pages if necessary.

PERCENTAGES MUST TOTAL 100%  LIST DUTIES IN DECREASING ORDER OF IMPORTANCE / COMPLEXITY. THE NEED FOR SPECIAL LICENSE, POLICE COMMISSION,
KNOWLEDGE OR TRAINING MUST BE INDICATED BELOW, IF APPLICABLE.

FUNCTION OF WORK:

To evaluate the Department’s Construction and Maintenance Programs and administer the Department’s environmental programs to
ensure compliance with federal, state and local environmental regulations. This position is responsible for the implementation and
accomplishment of compliance goals of the DOTD Wastewater/Stormwater Programs, and other environmental programs
administered through the Environmental Compliance Unit (ECU) (Underground Storage Tanks, Solid and Hazardous Waste,
Vibration Monitoring, and etc.). It serves as the link between the unit goals and objectives, established by the Department and the
Environmental Impact Manager 2, and the actual completion of work by lower level Environmental Compliance Unit Environmental
Impact Specialists and program support personnel throughout the nine highway districts. The incumbent receives broad supervision
from the Environmental Impact Manager 2 and exercises direct supervision over at least four (4) Environmental Impact Specialists,
and has functional supervision over numerous non-environmentalists who have specific program tasks relating to stormwater,
wastewater and other environmental regulatory mandates.

The incumbent is expected to gain and maintain the necessary level of training and experience in storm water and wastewater to
effectively supervise the programs, as well as obtain and maintain required certifications in LA DHH Wastewater Treatment and
Collection Programs. A valid and current driver’s license is required as this position is required to perform field and site visits to
assess, evaluate, and monitor the Department’s environmental programs.

While in official capacity, DOTD employees must comply with applicable Louisiana and Civil Service Laws, rules, regulations, as
well as DOTD policies, procedures, manuals and directives.

Specific responsibilities and duties are outlined below.

55% The incumbent provides direct supervision over the day-to-day activities of ECU personnel involved in the Wastewater,
Stormwater, and other ECU Programs to ensure the DOTD’s compliance with state and federal regulations. Supervises Environmental
Compliance Unit personnel responsible for the production and coordination of information and activities, within and outside of the
Department associated with the various DOTD statewide environmental Programs. Additionally, provides supervision over various
environmental consultants and serves as the principal assistant to the Environmental Impact Manager 2 relative to the basic
operational framework of the Environmental Compliance Unit.

15% Supervises the coordination of analytical test data between multiple Divisions and Sections within the DOTD and with various
Divisions of the La DEQ and other agencies including LA DHH, USEPA, Environmental Consultants and FHWA. Such supervision
ensures adequate and consistent communication for regulatory compliance and further ensures that DOTD employs the most cost
effective environmental decisions regarding site assessments and the development of Best Management Practices (BMPs).

15% Coordinate with HQ Design Engineers, District Construction Engineers, Project Engineers, District Maintenance Engineers, the
LA DEQ Regional Supervisors, LA DHH and Environmental Consultants to ensure the implementation of BMPs and corrective
actions in an effort to minimize workers' exposure to contaminants and to minimize non-permitted discharges into the environment.
This position conducts and participates in field surveys and site visits to assess, evaluate, and monitor sites of concern. Routine
communication within specific Sections of the Department and frequently extends to other environmental and non-environmental
entities outside the Department (LA DEQ, US EPA, LA DHH, Environmental Consultants, City/Parish Governments and Analytical

Laboratories). Represents the Department at meetings and during other settings to provide program updates and specific data as the
immediate need may dictate.

10% Provides regulatory supervision over other Environmental Compliance Unit programs and/or special projects, and serves as the
principal assistant to the Environmental Impact Manager 2 with the implementation of the statewide wastewater performance
evaluation process, management of the Environmental Compliance Unit including the development of environmental policies and
procedures, research proposals and the preparation of the unit budgets. The incumbent also assists the Manager 2 with the
development of consultant contracts by setting scope of services, developing pay schedules and reviewing methodologies and
procedures to ensure regulatory compliance.

5% May be required to perform other duties as necessary including, but not limited to, emergency/disaster support activities.
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