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PERCENTAGES MUST TOTAL 100%  LIST DUTIES IN DECREASING ORDER OF IMPORTANCE / COMPLEXITY. THE NEED FOR SPECIAL LICENSE, POLICE COMMISSI ™,

KNOWLEDGE OR TRAINING MUST BE INDICATED BELOW, IF APPLICABLE.

The function of this position is to assist the DOTD Chief Engineer with establishing engineering standards, policies and
procedures that guide project delivery, construction, preservation of all transportation-related projects and systems.

While in official capacity, DOTD employees must comply with applicable Louisiana and Civil Service laws, rules, and
regulations, as well as DOTD policies, procedures, manuals, and directives.

65%

30%

Administers all matters, related to the programs of the state with respect to engineering, the environment,
project design and management, construction, traffic engineering, system preservation and regulation of
highways and bridges, and other special programs as may be directed by the DOTD Chief Engineer or DOTD
Secretary. Assist in the preparation and administration of the budget for the Office of Engineering.

Assists in the approval process of all plans, specifications, and estimates for the construction of all facilities and
projects for which this Office is responsible.

Direct oversight of four divisions. This includes planning, organizing and evaluating the respective missions a
activities of each. Establishes goals, objectives, policies and procedures in order to facilitate achievement of
desired results; schedules and prioritizes work activities in order to achieve results in a timely and efficient
manner; establishes criteria or benchmarks against which work efforts will be measured in order to gauge
progress; and, reviews and evaluates results actually achieved.

Ensures that all functions and responsibilities are appropriately managed and coordinated with other Offices and
Divisions.

Routinely confers with Assistant Secretaries, DOTD Division Chiefs, District/Section Administrators and managers
in an effort to coordinate work efforts, communicate operational and managerial needs, utilize resources,
eliminate duplication of efforts, and facilitate achievement of the Department's overall goals.

Participates in conferences with other state and federal agency officials to correlate administrative and
operational programs.

Consults with and advises various public and private agencies, committees, and individuals with an interest i
related activities.

ves as the DOTD Owner’s Representative for execution of tt  construction phase of alternative delivery
projects (design-build, CMAR, P3) and assistance with procurement during the pre-construction phase of the
projects. Will provide the ne«  sary general direction and broad mana it coordit  ionrequi | ‘e
the project and shall have the authority to act on behalf of the Owner. This includes contract and specification
review, administration and contract enforcement, project scheduling, cost management, value engineering,
change order administration, productivity analysis and risk analysis. Will utilize experience with constructior
contract management and understanding of contract requirements to enforce the terms of those contracts.

Tasks include:

e Develop, implement and interpret project contract requirements, standards and specifications.

e Monitor contractor performance against contract requirements and obligations including project budge
scope and schedule through review of monthly progress reports.

Position Description SCS will keep this document for six (6} years. Page2of3






Admin Assistant 6
147136
Carmel Dysart

145376
Chad Winchester

DOTD Chief Engineer

LTRC Director
152444
Samuel Cooper

DOTD Deputy Chief Engineer

50361403
Michael Vosburg

Engineer 8
50649251
Vertie Gary

Engineer 8
8134
Noel Ardoin

Deputy Asst. Secretary
180309
Edward Knight

Traffic Engineering Division
Administrator
50339276
Ryan Hoyt

Engineer 8
180475
Mark Chenevert

Engineer 9
50607927
Peggy Paine

Project Development Division
Chief
181372
David Smith
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