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DEPARTMENT OF STATE CIVIL SERVICE
POSITION DESCRIPTION

Eaket R et kil P.O.BOX 94111 - CAPITOL STATION

BATON ROUGE, LA 70804-9111

STATEC!VILSERVICE SCSPDS@Ig.gov
1 TYPE OF REQUEST

Check appropriate request boxes. If master job description, please attached master list of positions.

[x] UPDATE (] AGENCY APPEAL [] MASTER ___ #requested
JOB CORRECTION D 5.3 APPEAL [:] CAREER MAJOR AGENCY CODE & POSITION NUMBER
PROGRESSION GROUP PERSONNEL AREA CODE
50357613
] NEW POSITION 0700/0276
CURRENT OFFICIAL JOB TITLE (IF POSITION IS IN A CPG, LIST CAP OF ALLOCATION) COREENIRATAUEL CUERENTORFUARIOBEO0E
TS-320 109340
REQUESTED OFFICIAL JOB TITLE REQUESTED PAY LEVEL REQUESTED OFFICIAL JOB CODE
ENGINEER 7
2 INFORMATION REQUIRED FOR NEW POSITION ror ta GovHcm AGENCIES ONLY
ORGANIZATIONAL UNIT NUMBER COST CENTER NUMBER /FUND WORK PARISH PERSONNEL SUBAREA
50021838000TT201 2761024000/276007T201 EBR

EMPLOYEE GROUP (CHOOSE ONE)
XI FTHOURLY [ ] FTSALARY [ ] PTHOURLY

3 GENERAL INFORMATION

EMPLOYEE’S NAME — LAST, FIRST Employee Qualifies For Job HUMAN RESOURCES CONTACT

VABANT Oves [Cno JENNIFER MIZZELL

AGENCY/DEPARTMENT — OFFICE ~ DIVISION HUMAN RESOURCES TELEPHONE

OFFICE OF ENGINEERING/S40 CONSTRUCTION/UNIT 004 - BATON ROUGE/EBR ( 225 )379-1902

OFFICIAL TITLE OF SUPERVISOR DIRECT SUPERVISOR’S POSITION NUMBER HUMAN RESOURCES EMAIL

CONSTRUCTION ENGINEER ADMINISTRATOR 50573437 JENNIFER.MIZZELL@LA.GOV

4 COMPARATIVE POSITIONS List posttions that have similar or identical duties to this position.
INCUMBENT NAME POSITION NUMBER OFFICIALJOB TITLE / AGENCY

MATTHEW B. JONES 119600 ENGINEER 7

VACANT 12507 ENGINEER 7

5 SUPERVISORY ELEMENTS ORGANIZATIONAL CHART MUST BE ATTACHED

[X DETERMINES WORK ASSIGNMENTS [X] RECOMMENDS HIRING/PROMOTIONS [X] TRAINS STAFF NUMBER OF

5 DIRECT
[ REVIEWS AND APPROVES WORK [X] PREPARES & SIGNS PES RATING X APPROVES LEAVE & SUBORDINATES

6 ATTACHMENTS Check to indicate attachments,

[X organizational Chart (required) [X] Duties / Responsibilities (required) [0 comments [] MID Position Numbers [] Contracted Personnel Form

7 SIGNATURES Sign and print below.

D | certify that the information in this document is true and correct to the best of
my knowledge.

D | certify that | have reviewed the position description. | disagree with a portion of

EMPLOYEE the contents and have attached comments.

DATE

D | certify that | agree with this document.
DATE

D | certify that | have reviewed the position description. | disagree with a portion
DIRECT SUPERVISOR of the contents and have attached comments.

/\

DATE
et 03 v \2 .H d | certify that | agree with this document.
APPOINTING AUTHORITY (Requifed)
= D i certify that | have reviewed the position description. |
&m&k‘ wa disagree with a portion of the contents and have attached

comments.

PRINT NAME AND TITLE OF APPOINTING AUTHOEITYONéT ENO g Am ’“
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8 JOB DUTIES AND RESPONSIBILITIES

Provide a brief statement describing the function of work or reason why the position exists. List duties indicating the percent of time spent for each area of
responsibility. If applicable, describe any unusual physical demands and/or unavoidable hazards of the position. Attach additional pages if necessary.

PERCENTAGES MUST TOTAL 100%  LIST DUTIES IN DECREASING ORDER OF IMPORTANCE / COMPLEXITY. THE NEED FOR SPECIAL LICENSE, POLICE COMMISSION,
KNOWLEDGE OR TRAINING MUST BE INDICATED BELOW, IF APPLICABLE.

POSITION DESCRIPTION FOR ENGINEER 7

FUNCTIONAL STATEMENT- ENGINEER 7:

This position is held by a licensed Professional Engineer with statewide responsibility. The engineer is responsible for
directing, coordinating and technically supervising the engineering audit of all construction and railroad contracts throughout
the state. This position is also responsible for authorizing payment to contractors, railroads, municipalities, etc., which
comprise the Departments construction program, which is in excess of $1 billion annually.

*While in official capacity, DOTD employees must comply with applicable Louisiana and Civil Service laws, rules, and
regulations, as well as DOTD policies, procedures, manuals and directives.

DUTIES AND RESPONSIBILITIES:

40%  Serves as the Department’s Construction Audits Engineer. Provides technical expertise to the Area Engineers and their
Project Engineers throughout the state, in the preparation and submittal of partial and final construction estimates, change
orders, etc. Manages an efficient administration of the audit process to all construction contracts let by the Department and
various political jurisdictions, to ensure an early, fair and equitable final payment for those contracts. Coordinates the
solutions of problems pertaining to interpretation of departmental policy and specifications concerning the documentation,
computation, and reporting of quantities of materials used in construction, in order to facilitate final acceptance of
construction projects. Provides the Financial Services Section with a certification of the amounts of money to be paid and/or
withheld to, or from, the contractors or railroads on contracts administered by the Department, including those having federal
subsidy and let by municipalities, police juries, parks and similar jurisdictions, to ensure prompt payment.

20%  Reviews, analyzes, and develops new policy and procedure to ensure consistent interpretation by Project Engineers of the
Standard Specifications, Special Provisions, Contract Administration Manual and other procedures established by the
Construction Division to ensure expeditious and accurate payment of monies. Advises the Construction Engineer
Administrator, Chief Engineer, Undersecretaries, and Legal Section on matters concerning stipulated damages, monies owed
to, or by the Department.

20%  Serves as the Department’s Work Zone Engineer. Provides technical expertise to the District personnel pertaining to the safe
operation of construction work zones. Coordinates the work zone training needs of DOTD, contractors, and law
enforcement. Administers the specifications pertaining to work zones and traffic control management. Serves on the Work
Zone Task Force and completes the Work Zone Report bi-annually for FHWA review.

15%  Reviews HQ Area Engineers’ recommendations concerning contractor’s claims, lawsuits, and construction related problems
with all Section 40 Engineer 7’s. Provides recommendations to the Construction Engineer Administrator for resolution of the
contractor’s claims, lawsuits, and construction related problems. Inputs contractor’s claims into the DOTD system for
tracking. Negotiates, arbitrates and coordinates with contractors and the Federal Highway Administration on contract time
extensions, specifications and plan changes, extra work and disputes or problems arising from any construction related
activities, all of which may be subject to the DOTD Chief Engineer’s approval.

5% May be required to perform other duties as necessary including, but not limited to emergency/disaster support activities.
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Construction - Section 40

Construction - Section 40

Materials & Testing - Section 22

March 12, 2021

Michael Vosburg
Engineer 9

Director of Construction

and Materials

009781
Shawn Meliet
Brian Owens
Engineer 8 Adalin. fsst. 5 Luanna Cambas
I ion Engii gisonl Engineer 8 DOTD
Administrator 115906
50573437
Systems Construction & Contract Structural Construction & Structural T PRICE
Audit Section & Claims Administration Fabrication PN
Unit 004 Unit 003 Unit 005 T PROGRAM - SPECA
| | ] ADM. ASSISTANT S [™] 312026
Independent Assurance 013755
1. Davis Lab Contract - Engineer
Vacant Matthew Jones Vacant Engineer 7 DOTD |—-
Engineer 7 Engineer 7 i 7 355432
50357613 119600 012507 4 I
T
| Independent Assurance
Lab Contract - Technician
Vacant P. lcenogle | S— = W
Engineer 6 DCL Donna LeBlanc Faglser,c o, Enginear 7 DOTD — | coordinating with9
! 7540 Admin. Asst. 4 L | i District Labs
Alan Rusch 012241 L
Brett Morgan- Engr. Tech DCL [ e —{ Independent Assurance
Engr. Tech DCL 50369385 5 y Lab Contract - Technician
50377383 : Engriechs
- 115860 PR—
R N i Paul Harper S Vacant 75-310 .
lacan oger Rutlan, ET7 . i
- : Englneer & DCL Engineer Tech DEL
Engineer6DCL ET7 oiz630 | 000000 W oo 50355433 m 090051
147689 013389 Vacant TS -317 Vacant TS-317
C. Collins
. R ) Tennifer DOTD Program SpecV |
Venice Grisghy Chris Durbin | Eoitache 50499620 AUTOMATION SMM 010
— ET7 ET7 s DCI.W Kris Wascom Brett Moore
009133 083037 008160 Engineer 6 DCL =t ETDCL =1 Vacant-ET S
e 010886 009993 50331715
‘Vacant TS-310 .
F. Guidiel
Standard Unit 3
Kelly Folse i Engineer 6
Victor Cruz Desiree Ogle ETDCL Dallas Ballmer John King Harold Bankston Larry McGhee Travis Clardy Vacant « Browning 2 G'?&:;;"'
ET4 ETS H 011096 Engineer 6 DCL = ET DCL u ETS ETS ETS ET4 ET4 -
11568 010921 137987 086387 009070 115909 haitins, SIEORY 345382 :
— STANDARD 014 3
Duy Tai DavidLiles | ® | e e
Eleanor Ransom April Romero Greg Coco Mark Cox Dustin Robinson Bryan Dedon ET3 ETS
1 ETS ET4 =1 Engineer 6 DCL  |— ETDCL 1 ET4 ETS 012964 008339 |_ —
vzise 008918 89231 089247 010990 008855 T :
D. Cailiet . | Maint. Repair Master B. Johnson
Vacant Englneer 6 DOTD. : 128764 I & p
Vallouise Daniel Anna K Herpin Jeff Chatelain Bobby Rowell Andrew Bullock ET3 == 094531 £ | r:;':;;
- ET4 ET3 - Engineer 6 DCL  [— ETDCL ~ ET1 — 011943 . ;
184439 079596 50469490 014217 089243 ; | Meimenancasenics ) |
. Contractors : James M. Sehon
4 X . Engr. Tech DCL
. 5 . : 125067
Leslie Roberson Vacant Richard Dupaquier ' T 4 . MAINTENACE 012 2
— ETS ET& — ET2 — : M. Grubb . . R s R
50336201 50487350 010801 I|  engineerint2 : 2 : s
2 313600 . = P. Garneau & 012153
H : £ Engineer Int. 2
s : - 50515350 3
Natasha Bennett Vacant : I 7 : S M. Braud : F. Spaoner
f— ET4 Engineer 4/WAE G, Hwaung i - D. Chandler 2 EnerTech bt 3 £T4
136579 50555526 Professional Chemist 3 § : Engr. Tech . o141z - 011459
014184 : : e . :
4 . 014287 5 .
5 = . K. Navarra . M. Procell
Shamekia — . % . . ET4 5 T4
Matthews Lesac Blarehiat { : h.Maotw : ; 143429 : 721
ETS . ;
L cri ET-DCL M. Cotton * oty — i . z
50577065 Professional 4 : : : T .
012161 Chemist 3 ; : K. Conrad : : enson : L.
179912 5 5 - ET 4 s . ET1 g ng
: : K lithan 142856 : : 129899 : Vacant
. . T4 : . =
J . : 138315 SRR . ¢ .
v . PLASTIC i . :
Section 40 I : : : : EQUIPMENT 024 > AGGREGATES SOIL 040
Section 22 M. Bailay : : D. Whittaker 3. Vietor : :
Bk Tach et . ; ET 4 ET4 Tt R AT k
013777 4§ . 199268 090722
TO NUMBER AUTHORIZED 46 TO NUMBER AUTHORIZED 61 : RUBBER
TO NUMBER FILLED 40 TO NUMBER FILLED 50 CHEMIGALUNITOS0: : ASERALE SEECRLTEST 001,

Total Authorized Positions for Section 40 + Section 22 = 101

Materials & Testing - Section 22

Total Filled Positions for Section 40 + Section 22 = 90

VACANT POSITION

J. Harris
Envr. Impact Manager 2
086677

- 1. Tate
I Envr. Impact Manager 1
- 7
: [Envr. Impact Spec. DCL|
© =1 1 Holderaft M:Waltace
. 336271 Envr. Impact Spec 3
. 012052
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. K. Carter
¥ —1 EnvrimpactSpec3
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ENVIRONMENTAL COMPLIANCE 042

PHYSICAL CONCRETE CLEMENT 033
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e [ e,
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s
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: ET 14 TS
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