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Assistant District Administrator, Engineering (Engineer 8)

Function Statement:

The overall function of this position is to administrate the work of the District 61 Laboratory, Design Section, Water Resources
Section, Permits Section, Utilities Relocation Section and the Construction Coordinator. This position is located in Baton Rouge
(District 61), Unit 001 of the Department of Transportation and Development and reports directly to District Engineer Administrator
(Engineer 9). The incumbent must be self-motivated and be able to perform duties many times with or without minimal supervision
and also be able to interpret unforeseen conditions as they may arise. The incumbent will participate in appropriate DOTD structured
training programs as appropriate and attend all continuing education classes and conferences deemed necessary to facilitate the
performance of required tasks. While in official capacity, DOTD employees must comply with applicable Louisiana and Civil Service
laws, rules and regulations, as well as DOTD policies, procedures, manuals and directives.

Job Duties & Responsibilities:

The incumbent is responsible for planning, managing, directing and evaluating the effectiveness of the district’s program delivery,
construction coordination, water resources, public works, hurricane protection and construction materials testing programs for District
61, which consists of 9 parishes, 1841 miles of roadway. Incumbent therefore:

55%  supervises a staff of professional, multi-disciplined engineering supervisors, paraprofessional and technical engineering
employees (6 direct reports, total of 25 direct/indirect reports) responsible for the following district functions:

e  Program Delivery-liaison with Regional or Metropolitan Planning Organizations, district program/project planning;
survey/design/plan development for preservation, overlay, interstate maintenance, reconstruction, highway safety and public
works programs for district; soil surveys; quality assurance program; right-of-way coordination, environmental coordination;
delivery of district’s pavement management/priority program; proposals, contracts and specifications, bid-letting for district,
recommends projects for preservation program of highways and bridges.

e  Construction Coordination-constructability reviews, may review plan changes with regards to material testing, right of way
permitting and utilities relocation supervision, etc.

e  Materials Quality Assurance Program- materials testing, inspection/certification of asphalt and concrete plans; quality
assurance program, etc.

e  Water Resources-dam safety inspections, water well registration/inspections, hydraulic studies, drainage, flood control,
surveying, performs storm water co-permittee work with East Baton Rouge Parish and the statewide Environmental Section,
Participates in Public Works project review and oversight. Coordinates as needed on levees and structures with the United
States Army Corps of Engineers, Amite River Basin Commission, Lafourche Basin Levee District, Ponchartrain Levee
District, Atchafalaya Basin Levee District and the Metropolitan Council of Baton Rouge, etc.

e  Permitting and Utility Relocations-processing various right of way and traffic engineering permits from throughout the
district and coordinating utility relocation activities on future and current projects.

15%  Develops and maintains effective working relationships with federal, state and local elected officials and governing bodies;
effectively communicates with a diverse group of stakeholders and customers, including representatives of the Federal Highway
Administration (FHW A), industry contractors and consultants, local media, and members of the general public. Makes presentations
to various organizations and associations; schedules, plans and conducts meetings and/or corresponds in writing on district programs
and projects; attends public hearing or meetings; answers interrogatories and requests for information pertaining to litigation; gives
depositions, provides expert testimony and/or acts as an agency representative in legal proceedings involving the agency, including
litigation relative to design, water resources, and permitting.

10%  Develops and/or participates in the development of strategic plans, district goals and objectives, budget
development/control/expenditures, performance indicators, long- and short-term planning efforts, evaluation of efficiency and
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effectiveness, measurement of results achieved, resource utilization/change management/automation and other duties typically
associated with project, financial and human resource management.

10%  Serves as appointing authority for all employees under his/her jurisdiction; develops staffing and workforce planning needs;
may additionally serve as final signatory authority on various business documents, such as payroll, procurement, leave, travel,
expenditures, Performance Evaluation System and other personnel actions; ensures agency policies and procedures, including those
related to safety, workforce development, etc., are followed.

10%  Serves as the District 61 Lead for Emergency Support Function -1 and may be required to perform other duties
as necessary including, but not limited to, emergency/disaster support activities.

100%

Position Description SCS will keep this document for six (6) years. Page 3 of 5



POSITION SPECIFIC REQUIREMENTS

Engineer 8 Special Requirements

The incumbent is required to possess the following specialized knowledge, skills, abilities, as well as to maintain the following licensing
and operate the following equipment:

e Licensure as a Registered Professional Engineer with the State of Louisiana

e  Position is subject to drug testing as per LA DOTD policies.
e Types of equipment used include but are not limited to cell phone, computer and appropriate software
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